                    Court Liaison/Teacher Supervisor

Reports to Director

Position Concept:

Coordinate with local bail commissioner/ courts/ judges/ probation/ others to identify

potential clients for the AIC program, coordinating the entry/exit of those clients from

the same. Provide technical advice and assistance to the director and other AIC staff in facilitation of Project Read.  

A. Essential Function/ Responsibilities

· Assess appropriateness of court referred individuals for participation in the AIC program

and make recommendation to the court.

· Interview prospective participants detained in jail/prison to determine suitability for AIC 

Participation.

· Develop and maintain networking relationship with court personnel to insure acceptance

and use of AIC service.

· Maintain current knowledge of all AIC rules, program offering and statewide AIC capabilities in order to accurately inform the court about the AIC system’s abilities.

· Receive and disseminate written documentation from AIC to court.

· Act as agency representative in court to clearly communicate participants’ progress or failure of clients participation in AIC.

· Maintain statistical and the pertinent information regarding participants referred to AIC

· Work as a technical advisor to AIC Director regarding Project Read.  Makes    recommendations for Project Read improvements, educated teaching staff , teaching methodology and supervision, Resolve issues with Project Read clients, Board of Education in AIC / court interaction.

B. Principal Accountabilities:

· Represent the AIC program, resources and services of AIC to CSSD staff, clients, court personnel and the public
· Ensure administrative over-site of Project Read Henry-Street and Project Read GED, consulting with AIC director to resolve issues
C. Qualifications:

A Bachelor’s Degree in social science field two (2) years experience related.

D.   Special Notations:

       Assumes responsibility for all other duties/ activities assigned by director that will 

       support the agency 

