CTE
JOB DESCRIPTION

JOB TITLE:


Youth Technology Worker
DEPARTMENT:

Education and Youth

REPORTS TO:

Director

Position Concept:

Plan, organize and set up activities associated with information technology for the youth in the after school programs, K-12
Essential Functions/Responsibilities:
· Implement and organize technical programming tasks associated with the development and maintenance of academic software systems and evaluation of new software systems.
· Prepare age appropriate lesson plans that provide effective strategies and outcomes.
· Recognizes learning problems and makes referrals as appropriate.
· Works cooperatively with parents to strengthen the educational program.
· Work with program staff and volunteers to prepare and maintain clean and safe program activity areas for participant usage.
· Testing and updating al new/donated software.

· Routine maintenance on hard drives.

· Responsible for the set up of computer labs and cleanliness.

Principal Accountabilities:

· Introduce 60 + students to basic computers
· Introduce 60 parents to basic computers

· Introduce 60 teens to basic computers ( 14 years -19 years)

· Demonstrate that 60 students have improved their computer skills.

· Demonstrate that 60 parents have improved their computer skills.

· Demonstrate that 60 teens have improved their computer skills.

· Implement academic/educational software in math/reading/science

· Assist in the development of the after school and summer program

Breakdown levels

Elementary School students

· Introduce them to PC technology including the components of the PC and other hardware to assist in their learning and school work.

Middle School

· Hey need to achieve a better than average competency in writing, reading, math and critical analysis utilizing writing projects.

· They should raise their grade at least a half point by the course of  the school year in reading, writing, math and science. 

High school

· Working knowledge of Microsoft Word, PowerPoint, Photoshop, Internet and Excel.

Qualifications:

· High school diploma or GED
· College training in IT (preferred)
· Excellent Computer Skills
· Strong self-management skills
· Ability to communicate effectively, both orally and in writing.
· Ability to implement a lesson plan
Special Notations/Terms & Conditions
· Non- Exempt
· Part time
· Some travel required
· Flexibility a must
· Evening and weekend work will be required
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