JOB DESCRIPTION

TITLE:

Director of Community Economic Development

PROGRAM:
The Economic Development Group

IMMEDIATE 
SUPERVISOR:  President, People Incorporated of Southwest Virginia

POSITIONS 
SUPERVISED:
Sr. Credit Manager, Manager, Program Analyst, Business Development Managers, Appalmade Coordinator, Cars for Work Coordinator, Program Associates, and Program Assistant

Overview:  

This position is responsible for the administration of BusinesStart (the        microenterprise Fund), Appalmade (the microenterprise marketing program), the IDA program, Cars for Work and the Ninth District Development Fund.  The Director of Community Economic Development works with funding partners in all aspects of the program and represents the program locally as well as at a state and national level.

Responsibilities:

1. Supervise management staff for all programs within the Economic Development Group

2. Assure that all grant reports are completed and submitted as required by funding source.

3. Assure that programs operate within guidelines and requirements of each funding source.

4. Continue to seek new funding sources and opportunities.  Work closely with the program development staff on grant applications.

5. Assure that all loan portfolios are managed responsibly and profitably.

6. Represent The Economic Development Group, when appropriate, to funders, partners, public agencies and the general public.

7. Provide reports for the Board of Directors when requested.

8. Perform performance evaluations for all staff directly supervised and assure that all program staff receives regular performance reviews.

9. Hire, terminate and make salary recommendations for staff of the Economic Development Group upon approval of the President of the corporation and in compliance with the personnel policies of the agency.

10. Prepare annual budget for BusinesStart and assure that budgets are prepared for each program element within the department.
11. Continue to look for opportunities to serve the financial needs of low to moderate income entrepreneurs in the greater service area.

QUALIFICATIONS:

1. Minimum of five years upper management experience.

2. Minimum four year degree with graduate degree in related field preferable.

3. Broad experience in the area of microenterprise, economic literacy training, and or commercial banking mandatory

4. Excellent communication skills, both written and verbal

5. Willingness to have flexible hours and travel when necessary.

WAGE AND HOUR STATUS: Exempt
CLASSIFICATION:
Full time

PAY GRADE: XII

