JOB DESCRIPTION

TITLE:


Business Development Manager (Senior Credit Mgr.) 
Economic Development Group

PROGRAM:
BusinesStart, Ninth District Development Financing, Inc., Southwest Virginia Community Development Financing, Inc.

IMMEDIATE 

SUPERVISOR:

Director of Community Economic Development

POSITIONS

SUPERVISED:

None

Overview:
The Senior Credit Manager, Business Development – Responsibilities include the growth of a strong Micro-loan portfolio and on-going credit/risk assessment to safe guard the assets.  Provide lending guidance and risk mitigation strategies to other Business Development Specialists.  Assist the program director in managing the Ninth District Development Fund (NDDF).  Critique all loan applications providing recommendations to the director.  Conduct a basic business class in assigned counties.  Provide assistance as required by the venture capital fund manager.  Some out of town and out of state travel is required.

Duties and Responsibilities:

1. Define, promote and market all Community Economic Development services of People Incorporated.

2. Provide technical assistance and business counseling to business owners as assigned.

3. Plan, schedule and conduct basic business classes following approved curriculum guidelines.

4. Participate in weekly assessment of loan applications to ensure prudent / standard lending practices are adhered to.

5. Critique business plans / applications for subsequent review by BusinesStart and NDDF loan committees and provide lending guidance to other Business Development Specialists.

6. Manage an assigned BusinesStart micro-loan portfolio to ensure continued quality with on-going risk assessment and maintenance.

7. Manage the NDDF loan process for customers quality for funds, field NDDF queries, respond to questions and pre-applications.  Follow up to complete application and perform credit analysis for the loan committees.  Attend NDDF meetings and present loan applications.  Coordinate with customers, lawyers, and attend the loan closing process.  Make site visits and prepare documentation for timely loan disbursement.

8. Provide lending guidance and credit training to other Business Development Specialists.

9. Assist / advise the BusinesStart and Venture Capital Director in all credit / risk related issues to safe guard the assets and grow the programs.

10. Complete all loan documentation for the NDDF and the micro-loans and conduct closings.

11. Ensure that client information is captured in the agency data management system (CAPTAIN).

QUALIFICATIONS:


1. A four-year college degree preferably in business administration or related field.

2. A minimum of 5 years experience in commercial lending with an emphasis on risk assessment and loan portfolio management.

3. Excellent communication and organization skills.

4. Excellent computer skills with a working knowledge of Microsoft Office applications being helpful.

5. Demonstrated experience in teaching and ability to interact with business clients to articulate business technical assistance needs which ensure the success of the individual / enterprise.

WAGE AND HOUR STATUS:  Exempt 

CLASSIFICATION:
Full Time

PAY GRADE:  XI
  


